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STRATEGIC SEALIFT OFFICER (SSO) 
INDIVIDUAL READY RESERVE (IRR)

NROWS
How to route your Orders



NROWS WEBSITE:
https://nrows.dc3n.navy.mil/nrows/secure/login.jsp

Log into your
NROWS profile. Use
your PIV CAC
certificate.

Click on “Sailor”
from the Drop
down menu or on
the menu bar.
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To find new orders, click on “Create 
Application from Approved Requirement”.

Click on the Requirement 
number to open the new orders.

STRATEGIC SEALIFT OFFICER (SSO) INDIVIDUAL READY RESERVE (IRR)
NROWS: How to route your Orders



SECTION 0: Overview

This is the general overview of 
your orders. Click “Next” to 
proceed to the next section.
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Ensure that your Contact information is
correct. You can use an email that is not a
Navy email. Do Not use the Program office
number (800- 535-2580). We need to be
able to call you if necessary, calling
ourselves is not how we get in touch with
you. If there’s a problem and your contact
info is incorrect, you will not get orders.

SECTION 1: Personnel Info

Ensure that your Primary Residence is
correct. If it is not, you will need to log into
NSIPS and update your address.

Even if you are flying from another
location other than your HOR (i.e. work)
this will ALWAYS be no. IRR members are
not given GTCCs on our line of funding. If
you have one through your civilian
employer, this will still be NO.

Ensure that your RED/DA Page 2 was
verified before you route your orders
forward, failure to do so may delay your
pay.

Click Next to proceed to the next
section.
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SECTION 2: Duty Period

There is nothing to do on this page. Click next to proceed to next section.
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SECTION 3: Duty Locations continued (Non-Local)

This page is for your return travel home. However you 
arrived is going to be the same way that you will return. If 
you have specific times that you must travel home at, be 
sure to explain it in the Special instructions to Travel box.

If you wish to end your orders in place (stay in the area) 
click No Travel Authorized.

Click next to proceed to next section.
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Section 4: Tour (local orders skip directly here)

Sailor has a Government Travel Charge 
Card: This should always say NO.

If it says yes, you will need to remove 
the GTCC from your NROWS profile. We 
do not give GTCCs to our members.

LUMP SUM LEAVE: If you
are on orders for more
than 30 days you will 
accrue leave. If you wish to 
sell that leave back at the 
end of your orders check 
Yes, if not check no. Any 
orders less than 30 Days 
will not accrue any leave 
therefore check no.

Click next to proceed to next section.
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SECTION 5: Paragraphs

There is nothing for you to do on this page. 
Click next to proceed to next section.
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SECTION 6: Funding Information

You can view how much your orders will 
pay you by clicking on View Order Cost 
and looking at the grand total in the first 
section.

Make sure that there is a funding source 
on your orders.

Click Next to proceed to next section.
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***If you clicked Save and Route, then you will see the below page. If you
don’t see this page you will need to open your inbox under the Sailor Menu***
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